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(Name of College Goal Sunday Program) Site Agreement

This agreement is between the (Name of fiscal agent) and (Name, address, and contact for prospective site)
I.
Term

This agreement shall become effective on (start date of agreement) and shall expire, unless otherwise terminated or extended, on (ending date of agreement).
II.
Purpose

The purpose of this Agreement is to outline the responsibilities of (fiscal agent) and «Site» in conducting the (name of state program) (hereafter referred to as “CGS”) program.  
III.
Statement of Work


 A.
Responsibilities of «Site»
1. Designate one staff person, called Site Supervisor, to coordinate the College Goal Sunday program for «Site». Allow release time for Site Supervisor to attend CGS training and committee meetings as necessary.
2.
«Site» will be responsible for recruiting volunteers, assigning volunteer duties, and conducting on-site supervision and evaluation of the volunteers. «Site» is responsible for costs incurred in completing these responsibilities.

3. «Site» will bear responsibility for maintaining tort and accident insurance for its volunteers and will, to the extent permitted by law, hold (fiscal agent) and its agents harmless from any claims made against the «Site» volunteers.

4. Site will provide event management to ensure a smooth experience for students, families, and volunteers.

5. Assist with the collection of evaluation data, which are completed by students, parents, volunteers, and other attendees of the CGS program.  Forward all evaluation data to (designated coordinator) immediately following the event.

6. Market the CGS program to the local community, using social marketing principals as well as marketing collateral developed by the College Goal Sunday program.

7. Identify the event as a part of the College Goal Sunday program in all promotions and in all materials.  

8. Request training and consultation from CGS staff, as needed.


 B.
Responsibilities of the (Fiscal agent/Statewide coordinator/task force) 
1. Provide marketing collateral to «Site»; publicize CGS on a state-wide level.

2. Provide CGS t-shirts for all volunteers, and CGS caps for bi-lingual or multi-lingual volunteers.

3. Provide Student, Parent, and Volunteer evaluation forms.  Ensure forms are submitted to the grantor.

4. Provide (information on state or private scholarships that are available for attendees at the site) Maintain and update the (State College Goal Sunday) website at (Web site address)

5. Provide Site Supervisor training and FAFSA training materials.

6. Administer College Goal Sunday grant(s) and ensure all grant requirements are fulfilled.

IV.
Consideration  (This section refers to the deliverables of the site and will differ with each program. The criteria below are examples only)
A.  (Fiscal agent/task force) will provide (amount of funds to support the site) College Access Marketing research stipend upon receipt of this executed agreement.


1. To assist with:


2.<site> will provide a copy of worksheet and resulting implementation plan to (Fiscal agent/coordinator) by (date).

3.<site> will provide an implementation report to (Statewide coordinator/task force) by (date).

B.  (Task force) will provide an administrative compensation of (amount) per site, prior to the College Goal Sunday event.  

C. (Task force) will provide one (amount) scholarship to be awarded via a random drawing of all student evaluations received from «Site», after the College Goal Sunday event.
V.
Termination

This agreement may be terminated immediately by mutual consent of all parties, or by either party upon 30-day written notice and delivered to the other party by certified mail or in person.

VI.
Amendment

The terms of this agreement may not be waived, altered, modified, supplemented, or amended in any manner whatsoever, except by written agreement signed by all parties to this agreement.

	
	
	

	Name of Site as it will appear in all College Goal Sunday Promotional Materials
	
	

	
	
	

	Signature (Designated person representing site) 
	
	Date

	
	
	

	«Site» Financial Aid Director name (if a school)
	
	

	
	
	

	Signature «Site», Financial Aid Director (if a school)
	
	Date

	
	
	

	«Site», Site Supervisor name, email address, phone number (please print)
	
	

	
	
	

	Signature «Site», Site Supervisor
	
	Date

	
	
	

	Signature (State) College Goal Sunday Statewide Coordinator
	
	Date
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