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College Goal Sunday
Identification of Sites

The identification of sites will vary in each state.  Understanding the state climate and social environment will help in site location.  Things to consider:

Leadership:

· Has a coordinator been identified?

· Does the site collaborate with community groups and programs well?

· Will an outreach/college access marketing plan be developed?

· Will site team/volunteers be identified to support the plan’s execution?

· Is the site willing to sign a site agreement?
Culture:

· What sites will families feel comfortable attending?

· Do families feel intimidated to attend events there?

· Does the site promote a college access culture year-round?

Access:
· What sites will be convenient to the target population?

· Are there any Community Technology Centers nearby? www.ctcnet.org, /membership.

· Are high schools a neutral location, or is there too much competition in sports or academics between schools?

· Are there community centers that are utilized by local community members?

· Does the site function as a “private” club or organization that normally bars families because of membership costs?

· Is the site handicap accessible? 
· Easy parking

Space /Capacity:

· Is the space adequate to hold the number of families expected? Are there breakout rooms if needed?
· Reception Area - ideally in the hall outside the Main Room - 3 tables + (2 registration,1 handouts)   

· Main Room for 100 + people.  1. Chairs classroom style for large crowd; Rounds for smaller venues. 

· Quick Question Room for 15-20 people. 
· Is there room for child care?

· Is there adequate parking?

· Is there a computer lab at the site?

· Do they offer IT support during the hours you are operating your events?

· Is food allowed?

Cost:

· Will you need to pay for tables, chairs, custodial services?

· Is insurance required? Is there a cost?

Equipment:  


· AV equipment - for large venues 

· LCD Projector 

· Screen

· Microphone

· Podium 

· Tables

· Chairs

· Computer and Internet access
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