2010-2011 College Goal Sunday Application Instructions
Please read the following criteria for the application before starting your application:
Eligible grant-seeking organizations include an official association in a particular state or region, closely tied to the financial aid administrators’ group and other higher education organizations in the state. (For example, these alternative organizations might include a state’s higher education oversight agency, state financial aid association, state association of educational opportunity programs, state college access network or the state agency that administers grants and scholarships.) 
· Only one application per state may be submitted.  If a state program attempts to submit more than one application, the Easygrants system will only accept the first attempt.

· 2010-2011 College Goal Sunday Grantees need to submit final reports before submitting an application for the next phase. 

· Be classified as tax-exempt under section 501(c)(3) of the Internal Revenue Code and as a public charity under section 509(a)(1, 2 or 3) of the code. 

· Agree to adopt and, as closely as possible, follow the three-pronged organizational structure (Public information campaign, Financial aid assistance services, and Logistics). 

· Use the name “College Goal Sunday,” along with the approved logo and graphic designs associated with the program. 

· Agree to evaluate the results of its efforts to meet or exceed specifications provided by Lumina Foundation. 

· Exercise care to protect the volunteer nature of College Goal Sunday from others who may inappropriately attempt to connect commercial interests to the program. (Sponsorship guidelines will be provided to states.) 

· College Goal Sunday programs must provide documentation of their site selection criteria 

· Agree to use, in any promotional materials associated with the program, the following “boilerplate” language, which gives due credit to the organizations whose faithful support made the program possible: 

The College Goal SundaySM program was created by the Indiana Student Financial Aid Association (ISFAA), with funding from Lilly Endowment, Inc., and with supplemental support from Lumina Foundation for Education. 

· Failure to complete any sections or address any questions will result in an inability to submit an application.  If a question is not applicable to your program, please use the space provided to explain

Rules of the application

You may edit your application entry at any time before submitting the application.  In order to return to the application, you simply need to log in to the system using your login information.  After you submit your application, you will no longer be able to edit the entry.
Application Contact Information

The information provided in this section is based on the information provided during the eligibility check for the specific funding opportunity and on the primary information in your contact profile.

To change the information:

· Click on the Profile line from the Application Contact Information Page or the Home link provided in the left column.

· If you click on the Home link, your Home page will open.  Follow the Profile link provided on that page.

To edit the information:

· Click on the Edit button next to the data you would like to change.

· Edit the data.

· Click on the Save button.

· Choosing the “Primary” checkbox for the data will save that particular data as the primary data.  The primary data is the information that will be provided with/included in your application.

To add new information:

· Click on the Add button in the subsection for which you want to add the information.

· Enter the information.

· Click on the Save button.

· Choosing the “Primary” checkbox for the data will save that particular data as the primary data.  The primary data is the information that will be provided with/included in your application.

Your Organization name cannot be changed at this time.  If you need to apply for a different program, you will need to go through Eligibility for the funding opportunity again with the new program
Summary

Answer all questions.  Failure to answer a question in the application narrative will prevent your application from being able to be submitted.

Supporting  Documents
Please upload copies of all required documents listed below.  Failure to provide a copy of the documents below during the application process will prevent your application from being submitted.

· Proof of lead organization's established federal 501(c)3 status or its equivalent.

· Documentation of lead organization's existing Organizational Chart, a listing of the Board of Directors and BIO's for taskforce members.    

· Two-years audited financial statements  

Proposal Narrative
Answer all questions based on the acceptable use of funds.  

Fiscal Agent and State Coordinator Information

This section of the application stores the basic information for your state coordinator and/or Fiscal Agent Liaison.  This information is needed to complete the application process.  Please note that the mailing address you provide below is where all correspondence will be sent.
To enter your Coordinator’s information:

· Click on the Add button.

· Enter the correct data in all required fields.  (Required fields are marked with an *.)

· When entering the e-mail address, make sure that it is the valid e-mail address Click on the Save button.

· After completing the application and submitting it, an e-mail will be sent to the coordinator’s e-mail address you entered to notify him or her that you have submitted an application.

Document of Understanding
To read the Document of Understanding (DOU), click on the View Document of Understanding link provided in the center of the page.  Once you have read the DOU and agree to the terms and conditions, choose the agree box.  You must also agree that you have shared this information with your Coordinator/Liasion and that he/she agrees to all terms and conditions of the DOU.  The DOU is legal and binding when signed electronically through YMCA of the USA’s Easygrants system.

Validate & Submit

The Validate & Submit page allows you to view whether you have provided all the required information.  Once all sections have been validated, the Submit button will appear at the top of the page.  If the Submit button does not appear, a section or sections of the application has/have not been completed.  If this is the case, see the provided reason under each section, return to the page by clicking the left link for that page or the link above the invalid reasons, and complete the section.

Once all sections have been validated, you must generate the full application PDF.  To generate your complete application, click on the blue link that reads “here” provided under the “Final Report Generation” header.  Save and/or print this document for your records.

After your application has been saved, click on the Submit button to finalize your entry.  You will not be able to edit your application after you have submitted it.  If you have questions concerning your application, contact corporate_grants@ymca.net.    

Review Process
Applications will be reviewed based on the following:*

1. Detailed description of the need for a College Goal Sunday program for students and families in your state, including demographic information and adequate post-secondary education research that supports the need for services being provided.
2. Two key factors for any successful grant seeker will be that organization’s ability to mobilize the financial aid administrators, whose expertise is critical to the success of the technical assistance portion of the program, and its ability to secure local funding to supplement the grant.

3. Budget application form must include a breakdown of all revenue and expenses.

4. Potential sponsors/funders identified in your state that will support College Goal Sunday when the grant funding ends. 

5. Well-documented college access marketing plan for attracting students/families from low-income, first-generation families including identified needs that would be required for a College Goal Sunday program, i.e. outreach strategies to families within the target populations, potential site locations, community support, etc. 

6. Well-documented and substantive collaborative activities between the fiscal agent and similarly-missioned organizations serving the same audience including identification of potential partners for the task force, financial aid association/expertise and organizations that can supply volunteers. 

* States are required to send two people who are actively involved in the College Goal Sunday planning to attend the National College Goal Sunday Forum in May as well as to visit one of our existing nearby College Goal Sunday sites during the event season.  These two people will be provided funding for the forum and site visits through use of planning grant funds. States will be responsible for the costs of sending additional people.
